asowionty: & = BRIGHTLIFE

Computer Setup For Dedicated
Virtual Meeting Room Account



1. Open a browser and go to the meeting Portal

2. Bookmark or save a shortcut to the Portal website for easy access in the future
3. Click “"CORPORATE"

4. Click the button for your Virtual Meeting Room

PORTAL HOME SCREEN

COMMUNITIES CLOUD MEETING ROOMS RESOURCES

2 EasyConpect



Click “Participants”
Ao R’ e

Invite Participants e Screen

O Claim Host o Zoom Cloud Meetings

Login (or )

| E Login with SSO

t y 3 6-digit number Or Login with Google

Keep me logged in
n Login with Facebook

Enter the Host Key to claim host role

OR

Log in with the credentials that were emailed
and check the box to “Keep me logged in”

Click “login”




1. Click the arrow button that is next to the video icon
2. Click Video Settings

Select a Camera

v BCC950 ConferenceCam

Video Settings... CIle “Vldeo SettlngS”
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Start Video Invite Participants Share Screen




O Settings

[

General

Audio

Video

Recording
Statistics

Accessibility

You should see your image

Camera: BCC950 ConferenceCam

16:9 (Widescreen) Original Ratio

My Video: | |«  Enable HD |

v

Enable mirror effect

Touch up my appearance

Meetings: |

Display participants name on their video

Turn off my video when joining meeting
Hide Non-Video Participants

Spotlight my video when | speak

Didn't see any video, trouble shooting

EasyConnect



General Test Computer Audio

{\ Audio
Click Test Speaker to make sure you can hear others

Speakers (Realtek High Definition Audio) - -

( =[S )

Microphone (Realtek High Definition Audio) - _
lume ( i]};’ : : : : : : : )
’w/, Automatically adjust microphone
v Automatically join audio by computer when joining @ meeting
.| Always mute microphone when joining meeting

Video

You can select
which speakers
and microphone
you would like to
use with these
dropdown menus

@ Recording Lod

- Statistics

6 EasyConnect HD



Q Settings

N

General
Audio
Video
Recording

Statistics

Accessibility

General

4|

~— Application

Start Zoom when | start Windows

" Silently start Zoom when | start Windows I

bar

v  When closed, minimize window to the notification area instead of the task

Automatically copy Invitation URL to Clipboard after meeting starts
Confirm with me when | leave a meeting

Show my connected time

~ Content Sharing

Use dual monitors

" Enter full screen automatically when starting or joining a meeting

Enter full screen automatically when viewing screen shared by others

+ Maximize Zoom window automatically when viewing screen shared by
others

Scale to fit my Zoom window when viewing screen shared by others

Enable the remote control of all applications

EasyConnect HD



o

To keep this meeting running, please assign a Host before you click Leave

Meeting. ‘

Leave Meeting Cancel
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Invite Manage Participants Share Screen






